Standing Rules of the Rio Grande Valley Area Service Committee

The Area Service Committee(ASC) will pay $________ as rent for meeting place.

The ASC will meet on the first Sunday of each month at 2:00 pm at Charter Palms, McAllen Tx on  even numbered months and the Mid-Way House, Harlingen Tx on odd numbered months.

For the purpose of the RGV ASC an established quorum shall be a simple majority of the voting participants.

Guidelines

Article I

Name

The name of this committee shall be the Rio Grande Valley Area Service Committee of Narcotics Anonymous.
Article II

Service Area

The service area shall include that geographical area which has the following boundaries;  Hidalgo, Cameron, Starr, Zapata  and Willacy  Counties.

Article III

Purpose
The purpose of this committee shall be to administer and coordinate the activities common to the welfare of the NA groups  within the boundaries of the RGV NA area, to support the needs of these groups, to serve as a link between these groups and the Tejas Bluebonnet Region and the WSC of Narcotics Anonymous and to foster unity. For the purpose of the guidelines, an NA group is a meeting which occurs regularly at a specified time and place, and follows the Twelve Steps and Twelve  Traditions of NA.

Article IV

Participants
Section 1. This committee shall have two (2) classes of participants only, that of voting, the other of non-voting. Only voting participants shall have voting rights. No person shall hold more than one membership in a class or combination thereof.

Section 1.1 Voting participants; the voting participants of the Committee shall be the GSRs (or GSR Alternate in their absence). The Chairperson may vote only to resolve a tie.

Section 1.2 Any new group represented must attend one regular RGVASC meeting prior to carrying a vote.

Section 1.3 Non-voting participants-The non-voting participants of this committee shall be the Chairperson(except as noted in Section 1.1), and any other officers of the committee or subcommittee Chairpersons. Any non-voting participant of this committee may introduce motions and participate in debate and discussion. Any such motion must be seconded by a GSR or the motion dies.

Article V

Observers

Narcotics Anonymous members not addressed elsewhere in these guidelines shall be classed as observers. NA members only shall have the specific right to request the floor. The Chairperson has the exclusive right to grant or deny such requests. The Chairperson's decision is subject to appeal and may be overturned by a 2/3 majority of voting participants.

Article VI

Election of Officers

Section 1.  The officers of this committee shall be a Chairperson, a Vice Chairperson, a Secretary, a Treasurer, an Area Service Representative (ASR), and an Area Service Representative Alternate (ASR Alt).

Section 2.  ASC Officer positions shall be elected as follows: Chairperson, Vice Chairperson, and Treasurer shall be elected in the month of December.   ASR and ASR Alt ,and Secretary shall be elected in the month of May.

Section 3.  The officers shall be elected by ballot to serve for one year or until their successors are elected, and their term of office shall begin at the start of the regular meeting following the meeting at which they are elected. Nominees must be present to be elected.

Section 4.  No officer shall hold more than one office at a time, and no officer shall be eligible to serve more than two terms consecutively in the same office. Upon election to an ASC officer position, the NA member should resign from any other service position as soon as practical.

Section 5.  An election to fill a vacancy in an office shall occur within two regular meetings after the vacancy arises. Notice to fill a vacancy shall be provided. In the case of a vacancy in the office of the Chairperson, the Vice Chairperson shall assume the duties of the Chairperson until the start of the regular meeting following the election of a chairperson. In the case of vacancy of the ASR, the ASR Alt. shall assume the duties of the ASR until the start of the regular meeting following the election for an ASR.

Section 6.  Nominations-Any member of the ASC may nominate a qualified individual for an ASC position. Additionally, any member of NA may submit a nomination through the GSR which represents his group at the ASC.

Article VII

Removal of Officers

Section 1.  A service member may be removed from their position for non-compliance, A 2/3 vote is required for removal. Non-compliance includes but is not limited to: a. Loss of abstinence.   b. Non-fulfillment of the duties of their position.  c. Absence at 2 regular meetings of the ASC without prior notification to the ASC Chairperson.

Section 1.1  Prior to removal from office the Chairperson shall send a letter of intent, at least 10 days prior to the next meeting to allow the officer to make a rebuttal.

Section 2.  An officer of this committee may resign by providing written notice to the ASC Chairperson at least 3 weeks in advance of the upcoming regular meeting of the committee, so that resignation may be placed in the minutes of the previous ASC meeting.

Article VIII

Qualifications

Section 1.  Administrative Committee:

A. Willingness and desire to serve.

B. One year commitment.

C. Minimum one year clean time (2 years for Treasurer).

D. Minimum six months NA involvement.

E. Understanding of the 12 Traditions of NA through application.

F. Time and resources necessary to be an active participant.

G. Upon election, officers shall resign as GSR or Alternate, as soon as possible.

Section 2.  Area Service Representative: Same as Section 1 .except C and D.

A. Minimum of two year clean time.

B. Minimum of one year NA involvement.

C. Attendance at ASC and Regional Service Committee(RSC).

Section 3.  ASR Alternate:

A. Same as Section 1 and 2.

       1. Minimum of one year clean time.

       2. Minimum of 6 months NA involvement.

Section 4. Chairpersons: Same as Section 1 (except B)

A. Six months commitment.

B. Attendance at ASC.

Section 5.  Committee Officers:

A. Willingness and desire to serve.

B. Minimum of 90 days clean time.

C. Time and resources needed to be an active participant.

Section 6.  Committee Members:

A: Willingness and desire to serve.

B. Minimum of 30 days clean time.

C. Time and resources needed to be an active participant.

Article IX

Duties of Officers

Section 1.  It is the duty of the Chairperson of this committee: 

a. to open the ASC meeting at the appointed time by taking the chair and calling the meeting to order, having ascertained that a quorum is present.

b. to announce in proper sequence the business that comes before the assembly or becomes in order in accordance with the prescribed order of business, agenda, or program, and with existing orders of the day.

c. to recognize members or observers who are entitled to the floor.

d. to state and to put to a vote all questions that legitimately come before the ASC as motions or that otherwise arise in the course of proceedings except questions that relate to the Chairperson, and to announce the result of each vote; or if a motion that is not in order is made, to rule it out of order.

e. to protect the assembly from obviously frivolous or dilatory motions by refusing to recognize them.

f. to enforce the rules relating to debate and to order and decorum within the assembly when appropriate.

g. to expedite business in every way compatible with the rights of members and observers.

h. to decide all questions of order, subject to appeal unless when in doubt, the chairperson prefers to submit such question to the assembly.

i. to respond to inquiries of members relating to parliamentary procedure factual information bearing on the business of the assembly.

j. to authenticate by the Chairperson's signature, when necessary, all acts, orders, and proceedings of the assembly.

k. to declare the meeting adjourned when the assembly so votes or, when applicable, at the time prescribed in the program, or at any time in the event of a sudden emergency affecting the safety of those present.

l. to arrange the agenda for each meeting.

m. to conduct the general correspondence of the committee.

n. to be a co-signer of the committee's bank account.

o. to sign all certified copies of acts of the committee.

p. to make a report of the year's  work at the annual meeting in December.

q. to conduct the meetings with impartiality and fairness, with regard to the Twelve Traditions of NA.

r. to appoint all ad-hoc committees.

Section 2.  It is the duty of the Vice Chairperson of this committee:

a.  In the absence of the Chairperson, to serve as Chairperson.

b.  To coordinate the functions of the committee.

c.  To be co-signer of the committee's bank accounts.

d.  To make a report of the year's work at the annual meeting in December.

e.   To manage the registration of members.

f.   To be ex officio a non-voting member of all committees.

g.  To act as parliamentarian for the ASC meetings.

Section 3.  It is the duty of the Area Service Representative of this committee:

a. In the absence of the Chairperson and Vice Chairperson, to serve as Chairperson.

b. To represent the committee at each Tejas Bluebonnet Regional Service Committee meeting.

c.  To provide the Chairperson with additional agenda items, if appropriate, for the next regular meeting of the Tejas Bluebonnet RSC, 7 days prior to that meeting.

d.   To make a report to the assembly at each regular meeting covering the business of the previous RSC.

Section 4.  It is the duty of the Secretary of this committee:

a. In the absence of the Chairperson, Vice  Chairperson, and the Area Service Representative, to call the meeting to order and preside until the immediate election of  a Chairperson Pro-Tem.

b.  To keep a record of all proceedings of the committee.

c.  To keep on file  all committee reports.

d.  To maintain  the committees 's  official  files  and archives.

e.  To  keep and update the committee's official membership list and to call the roll where it is required.

f.  To make minutes and records available  to NA members upon request and in the manner prescribed by the committee.

g.  To notify officers, committee members, and delegates of their election or appointment and to furnish committees with whatever documents are required for the performance of their duties.

h.  To sign all certified copies of acts of the committee.

i.  To maintain record books in which the guidelines, special rules of order, standing rules, and minutes are  entered, with any amendments of these documents properly recorded, and to have the current record books on hand at every  meeting.

j.  To notify the participants of each special meeting, utilizing such method of notification as agreed upon by the committee.

k.  To type and mail  the correspondence of the committee which is not the function proper  to other officers, or the committee.

l.  To prepare, prior to each meeting and in conjunction with the Chairperson, an order of business for the use of the presiding officer, showing in their exact order, under each heading, all  matters known in advance that are due to come up and if applicable, the times for which they are set.

m.  To distribute copies of the minutes to each officer and member no later than one week following each meeting.

Section 5.  It is the duty of the Treasurer of this committee:

a.  To be the custodian of the committee's and subcommittees' funds.

b.  To be a co-signer of the committee's bank account.

c.  To make a report of receipts and disbursements at each regular meeting.

d.  To make a full financial report at the annual meeting to be audited by an appointed committee.

e.  To disburse funds as necessary in accordance with committee decisions when the funds are available.

f.  To adhere to area financial guidelines.

Section 6.  It is the duty of the ASR Alternate of this committee:

a.  In the absence of the ASR, to serve as ASR.

b.  To attend each Tejas Bluebonnet RSC meeting.

c.   To attend all ASC meetings.

d.  To be ex officio to the area groups, and available source of  information to area groups.

Article X

Meetings

Section 1.  The regular meetings of the committee shall be held on the first Sunday of each month unless otherwise ordered by the committee.

Section 2.  The regular meeting in the months of December and May shall  be known as the election meetings and shall be for the purpose of electing officers as provided in Article V.

Section 3.  Annual reports will be given  at the regular meeting in December.

Section 4.  A special meeting will be held in the month of February on the third Sunday for the sole purpose of an Area Inventory.

Section 5.  Special meetings may be called by the Chairperson of the committee, and shall be called upon written request of members of the committee. The purpose of the meeting shall be stated. No business other than that which is stated will be conducted.  At least  14 days notice shall be given.

Section 6.  A majority of voting participants present shall constitute a quorum.

Article XI

Standing Subcommittees

Section 1.  The ASC may establish subcommittees as necessary to perform certain duties. These standing subcommittees shall be formed upon approval by the voting members of the ASC.  Standing subcommittees may include, but need not be limited to, administrative, public information, hospitals & institutions, literature, activities, and any other standing subcommittee which shall be deemed necessary to carry on the work of the  ASC.  At the inception of these standing subcommittee, a Chairperson will be appointed by the Chairperson of the ASC or elected by the voting members of the ASC. Subsequent officers of each standing subcommittee will be elected by the subcommittee membership.

Section 2.  The Public Information subcommittee will function according to the guidelines set forth in "A Guide to Public Information," and any subsequent modifications which are approved by the WSC shall be adhered to.

Section 3.  The Hospitals & Institutions subcommittee shall conform to the purpose and function as set forth in Handbook  Hospitals & Institutions Guidelines (WSC approved) and any subsequent modifications.

Section 4.  The Literature subcommittee shall adhere to the purpose as set forth in the "Handbook for Narcotics Anonymous Literature Committees," which has been approved by the WSC.

Section 5.  All standing subcommittees of the ASC shall create and adopt guidelines which are consistent with the Temporary Working Guide of our Service Structure" and the Twelve Traditions of NA.

Section 6.   The guidelines of each standing subcommittee shall be subject to approval and review by the ASC as  a whole.

Article XII

Ad-Hoc Committees

Section 1.  The Chairperson of the ASC shall have the authority to appoint Ad-Hoc committees for the special purposes as may, from time to time be deemed necessary to fulfill specific functions. The purpose, membership, and duration of existence shall be specifically designated by the Chairperson at the time of appointment.

Article XIII

Parliamentary Authority

The rules contained in the current edition of Roberts Rules of Order, newly revised, and the WSC Rules of Order, shall be utilized to expedite the business of the committee in cases to which they are applicable and in which are not inconsistent  with the Twelve Traditions. The guidelines and any special rules the committee may adopt.

Article XIV

Amendment of Guidelines

These guidelines may be amended by a 2/3 vote at the regular meeting in December and May, or at a special meeting by the committee, providing that the exact wording of the amendment has been submitted in writing and announced at a previous meeting.

